
Director, Finance and Business Development  

The Westport Library  

The Westport Library has undergone an exciting transformation that is taking the organization into the 21st 
century and beyond. Dramatic in its redesign, the new space is unparalleled in its ability to adapt and shift 
with the ever-changing needs of the community. We are seeking a high energy Director of Finance and 
Business Development with a strong background in financial management and entrepreneurship and with 
an interest in and a passion for business development.  

The Director will have oversite of the Finance function and plays a leading role in financial planning, 
budgeting, revenue and expense tracking and will be tasked with supporting efforts to maximize the value to 
the community of current key library initiatives including our newly designed Audio, Video and Post-
Production Studios. 

Key responsibilities will include working closely with the Executive Director, the Board, the Director of 
Organization and Management to lead budgeting and resource allocation efforts; overseeing a robust 
internal forecast program to ensure forecast accuracy; implementing and providing oversite of the day to 
day aspects of all fiscal operations, ensuring compliance with Generally Accepted Accounting Principles, 
preparing and monitoring Library budgets, financial reporting, taxes, audit, controls, finance policy and 
procedures implementation; developing compelling business plans in support of selected initiatives;  and 
helping embed initiatives/business propositions across the organization. 

The selected candidate will have a BS, BA, or BBA degree, with an MBA preferred and 10+ years financial 
and business management experience, ideally with non-profit accounting experience. In addition the 
Director will have strong project management skills with the ability to administer multiple projects 
simultaneously, prioritize workload, and effectively manage resources; sound judgment, high level of 
integrity, professionalism, a positive attitude, and a sense of humor; proven knowledge of data analysis and 
performance/operation metrics; excellent communication skills, both oral and written and be a good public 
speaker. A roll up the sleeves attitude, a willingness  to go from interacting with executives one minute to 
taking detailed notes the next, plus strategic thinking skills and a highly collaborative approach plus a deep 
strength in business areas and financial management with the ability to identify and evaluate business 
models, growth areas and business trends is required for success. 

Submit resume and cover-letter to jobs@westportlibrary.org. Please include the title of the position in the 
subject line of the e-mail.  
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